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Instruction to WSCC Online Registration
2016 - 2017 School Year
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WSCC opens online registration system for 2016-2017 School Year on 5/22. Parents can
start to register online to select classes, sign in school duty and check your account balance.
However the tuition payment has to be submitted at the registration desk when school is in
session or to be mailed to school mail box during summer time.

Here is the online registration web link http://wscc.cnschool.org

FEMRFE Procedure to register
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Explorer does not support all necessary features. Compatible web browsers that can be used
are Firefox, Chrome, and Safari.

Please Contact school Admin (wscc.info@gmail.com) if you have difficulty to use the system.
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If you have previously registered with the school, USER (user ID) is one of parents’ emails. If
not sure which email used, please contact the school administration first
(wscc.info@gmail.com). Do Not create a new account with another email.

*If you forget the password, under LOGIN, click “Forget password?” to reset password
following the instruction.

*New family please click “New User” under LOGIN and enter the required information to open
a new account.
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Before registering, please make sure the “2016-2017 School Year” is next to Semester at top
left of the window. The once a year registration covers classes from Sept 2016-Jun 2017.
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Notes: Grade 1to 6 Chinese classes each grade has 2 or 3 classes. For each grade “B
class” is assigned for students who also enrolled in WSCC after school program. This
arrangement is to build an easy communication between Sunday teaching and after school
tutoring. Some classes are to be determined or re-arranged according to actual enrollment by
September.
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To add a new student, edit information about a current student, or to delete a student, select
Parent » Student & Course on the left panel and go the Student window and select New, Edit,
or Delete.

To register for a course, to drop a course, or to switch courses, select Parent » Student &
Course on the left panel and go to the Student window to select a student. Next, go to the
Course Registration window and click Register button at right, a window with information
about Registration fee and Duty deposit will pop up, please read the message and click OK to
close the pop up window. After that three icons will become available: New, Drop and Switch.
Click New to enter class selection, click Drop to cancel class and Switch to change class
when needed.

As a current family, if you register before Jun 19, registration fee is $10/student. After that,
registration fee will be $25/student for all.
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To check the account balance, select Parent®» Account Balance on the left panel to go to the
Finance Information window. Select Print Version on the right of the Finance Information
window and print a copy of the page when submitting the payment.

Each family also needs to read and sign a copy of Parent/Guardian Liability and
Responsibility Agreement, which can be downloaded from the link
http://www.wscc-ma.org/2012Spring/WSCC Parent Release.pdf (parents read, sign and
submit to school)

http://www.wscc-ma.org/2012Fall/Parent%20Guardian%20Rules.pdf (parents read and keep)
When school is in session, bring the 1) Financial Information; 2) Parent/Guardian Liability and
Responsibility Agreement; and 3) check (Payable to WSCC) to the registration desk. When
school is not in session during summer time, mail above 3 items to:

Winchester School of Chinese Culture, P.O. Box 3232, Woburn, MA 01888
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To register for parent duties, select Parent »Duty Registration on the left panel and go to the
Available Duties for Registration window. Select the drop down box to choose a Date for
family duties and scroll down to view available Sessions and Duty Names for a selected date.
Register for a session and duty name by selecting the appropriate box. Select Save on the
right of the Available Duties for Registration window to save the registration.



To unregister for family duties, select Parent » Duty Registration on the left panel and go to
the Duty Registered and Performed window. Highlight the registered duty and select
Unregister on the right of the Duty Registered and Performed window to remove the
registration. Refresh the page and login to confirm the action.
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Notes: number of duty required each school year is two times number of children in the family
taking classes at WSCC, e.g. at least one per child per term. The Duty deposit would be
credited to the account until parent duty from both terms are performed. For Grade 3 and
lower, Classroom parent duty counted as one time school duty. Please contact classroom
representative parent for classroom duty arrangement and record keeping.
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Textbook: we will have a separate table to sell textbook, available on and after Jun 5.
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Next a few Sundays when school opens we accept walk-in registration, submitting payment
and purchasing textbooks. Please make use of these time periods for face to face
communications. Please contact wscc.info@gmail.com for online registration questions.
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2015-16 school year ends on 6/19 and 2016-17 school year starts on 9/11/2016.

http://www.wscc-ma.org/2016-17/ WSCC2016-17 InstructionToOnlineRegistration.pdf




